RECURRING RENT GUIDE

QUANTIFY

Recurring rental charges are a way to bill for items in Quantify that aren’t stocked in inventory. Charges
will recur each billing cycle until a Rent Stop date is entered for the recurring item. When a recurring
rent item is “shipped” to a job site it is added to the inventory at the job site and can be viewed in the
Products tab. Recurring rent items are not stocked and are not subtracted from Branch Office
inventory. Recurring Charge items are available to display on many Quantify reports and pivots.

To set up Recurring Rent in your Quantify database, follow these basic steps, which are detailed in the

sections below.

e Enable Recurring Rent at the Global level; see the Enabling Recurring Rent section.
e Set up Recurring Rent items in Recurring Rent; see the Set up Recurring Rent section.
e Update Rate Profiles; see the Update Rate Profiles section.

Enabling Recurring Rent

The Recurring Rent feature must first be enabled globally for your database. To do this, select ‘Global

Options’ from the Tools menu.

Global Cptions

On the Billing tab, check the ‘Use
Quantify for recurring (non inventory)
rental’ checkbox.

This enables the Recurring Rent feature
globally for your database and turns on
the Recurring Rent catalog.

General | Biling |F‘.E|:rnrts | Mames and Labels I Products | Shipments | X

Rent rate decmal places |4 |5

Accountin

[ =
Use Quantify with additional charges Lﬂ’ E‘l
IUse Quantify for recurring {non inventory) rental Type

In summary invoice, show shipment rental periods =z

armd Fame chinmant rnkae inks Hha irosies ine

Allow Editing of Recurring Rent Default Values

The ability to edit default charges per unit on Recurring Rent for shipments is set globally in your
database. To set this default, navigate to the Shipments tab in Global Options.

Check the ‘Allow editing and prorating of rent
rate’ check box to allow the editing of default
charges per unit on Recurring Rent for
shipments.

Note: this additionally allows editing and
prorating of rent rates of products on
shipments.

-

Global Options

| General I Billing I Reports I Names and Labels I Products | Shipments | Jab Site

Color for shipment header
Delivery

|:| Transparent b

Return
|:| Transparent -

Shipment permissions
1 Allow rent stop date to be modified &l Defa
| Allow editing and prorating of rent rate | retur
[ Allow editing of minimum days [ SEE'E

[ Allow editing consumable sell price
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Set Up Recurring Rent

To add a recurring rent item to a shipment the item must first exist in Recurring Rent. Initially Recurring
Rent is empty. To add items to Recurring Rent, use the instructions below.

() Recurring Rent..,  Click the RECURRING RENT... button. This will launch the ‘Recurring Rent’ dialog.

wers  Movements  Biling Lists Tools Help

48 Additional Charges... | (%) Recurring Rent... | Rate Profiles...

To add a Recurring Rent item, use the AbD button. This will launch a new ‘Recurring Rent’ dialog.

||li$ (@ 3 | units of Measure... |[Z) Reports ~ Cloze

Name the Recurring Rent item and enter the appropriate
Description information.

Mame |

The ‘Units’ field is optional. Select the Units drop down
and select the Units to be used for this Recurring Rent
item. Units may be added to the database with the AbD
button.

Description

Units
{select item) - Note: Units available here are shared with the Additional
Charges Units.

| ok ][ Cancel ] Click OK when ready.

In this example, a Recurring Rent item has been added to Recurring Rent and can now be added to
shipments and estimates, and invoiced to a job site.

Q w x Units of Measure. .. Reparts - Close
Mame 4 Description Units
| Recurring Rent | Lump Sum Rent |
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Updating Rate Profiles with Recurring Rent Pricing

Once Recurring Rent items have been added to Recurring Rent, their default charges per unit can be
added to Rate Profiles. Edit any existing Rate Profiles that should have default charges per unit for
Recurring Rent items and navigate to the ‘Recurring Rent’ tab.

& Rate Profiles...  Click the RATE PROFILES...button. This will launch the ‘Rate Profiles’ dialog.
™y

53@8 B B | @ Reports ~ P Put focus on the Rate Profile, and click the EbiT

Name  + Description Days  Active button.
| Main Rate 1 Yes This will launch the Rate Profile selected.
i New customers 1 Yes 1

P ——— — ~—
Rate Profile

Active
Name Description
Select the ’Recurring Rent’ tab. Description information regarding the

Label for rent header Rate Profile can be added here.

The Recurring Rent items entered 28 Days il fﬂﬁfgg:"ﬁ?jﬂ'g;gﬁ ITEE
into Recurring Rent will be available Rental days 23 @
in the grld. Rent |Cor15urnables I Recurring Rentll
Category | (al — -] Fier | | @ | 7sh
Part Mumber Description Weight Lis'
T
N715-149 &'2" Filler Rnard 2900

Enter the appropriate ‘Charge/Unit’ as needed for individual Recurring Rent items. The amount entered
will default on the Recurring Rent tab when the item is added to Shipments. See the Adding Recurring
Rent Items to Shipments section. In this example a Charge/Unit of $100.00 has been entered for the
Recurring Rent item ‘Recurring Rent’.

| Rent | Consumables | Recurring Rent

Adjustments. ..
Mame Description Lnit Charge/Unit Rent Adjustment
Recurring Rent Lump Sum Rent £100,0000 || (none)

Using Recurring Rent with Single Rate database

When the Quantify database is using Single Rate mode, costs for recurring rent are a manual entry when
adding to Shipments.
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Adding Recurring Rent Items to Shipments

Recurring Rent items may be added to shipments on the ‘Recurring Rent’ tab. Recurring Rent items and
the default charge per unit will be displayed as previously set up in Recurring Rent and Rate Profiles.
Note: the Recurring Rent tab will be displayed and is active only if the job site is billable. No default
value for Charge/Unit will display if a value hasn’t been included in the Rate Profile used for the Job Site.

In the example below, 3 units of Recurring Rent have been added to this shipment. The customer will
be charged $300.00 for the recurring rent. This charge will begin based on the Rent Start date of the
shipment; and will recur each billing cycle until the recurring rent items are returned on a return
shipment with a Rent Stop date entered.

Summary | Products I Consumables | Additional Charge5| Recurring Rent |Shiprnent Propefties|

MName w Description Unit Mo. of Units Charge Unit

Recurring Rent | Lump Sum Rent £100.0000

Pieces: 3.00 | Charge: $300.00
Print copies of | complete shipment | [ cancel |

When the shipment is complete, the Recurring Rent items are added to the product balances at the job
site and are viewable in the Products grid. In the example below, the three units of Lump Sum Rent
have been added to the job site balances.

Products |Esﬁmates I Shipping | Service Tickets | Transactions I Ln'uoi::esl

Category [ (all categories) v] Filter | DS
Part Mumber Serial Mumber Description On Rent InT
1225-10 10° Tubes 5
1225-13 13 Tubes 5
1225-15 16' Tubes 5
33-10 Leg Iron 5
BUGGIE Scaffold Buggie 5
Recurring Rent | Lump Sum Rent 3 I

Recurring Rent information is available in the Shipment Details of completed shipments. In the example
below, the Recurring Rent item ‘Lump Sum Rent’ is viewable in the Recurring Rent tab for a delivery.

Items in list: 3
= 1
| == Eill of Materials I ¥ Consumables | 3% additional Charges| ) Recurring Rent Attac
MName 4 Description Reserved MNo. of Units ChargelUnit

Recurring Rent Lump Sum Rent 2 100.0000
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Adding Recurring Rent Items to Estimates

The default charges per unit for Recurring Rent items are initially blank when creating Estimates. In
order for default charges per unit to display, a Rate Profile must be selected. To select the Rate Profile
to use with the Recurring Rent items, follow the steps below or manually enter a value.

First, select the rows in the grid to which to apply the Rate Profile.

Estimate
s To select all of the rows...
o |Sraducks, | Copau Click the ‘cell’ in the corner of the grid. This will select all
Mame « Desa rows in the grid.

Or select an individual row to apply a Rate Profile.

Single click on the row to select.

Next, select the Rate Profile for the Estimate - |
row(s) selected. Right click and select T - [jAddisonal Gharges | Recrrng Rert |
H ‘
the Rate Profile from the ‘Copy rates o Desaipon  Unit  No.Units  Rent/Unit
to selected rows from’ on the right Cubic Yards | Cubic Yards
Select All Rows
CliCk menu. Recurring Rent | Lump Sum Rent

Copy rates to selected rows from

The ‘Rent/Unit’ column will display the
associated Rate Profile default charges
on the rows selected.

These may be overwritten if
necessary.

The example below shows the updated Recurring Rent grid with the Rent/Unit costs from the Rate
Profile. Enter the count of ‘units’ for each Recurring Rent item to be added to the Estimate. In this
example 3 units of ‘Lump Sum Rent’ has been entered. Click OK when ready.

- — - —

Estimat
ST - - — -
Summary | Products | Consumables I Additional Charges | Recurring Rent |
Mame 4 Description | Unit Mo, Units Rent/Unit
Recurring Rent | Lump Sum Rent 3 £100.0000

| Ttems in list: 2 || Pieces: 3.00 | Rent: $300.00 || Rent Discount: $0.00 | Total Rent: $300.00 |

Once the Estimate is completed, Recurring Rent information is available in the Estimate Details of
completed Estimates. In the example below, the Recurring Rent item ‘Lump Sum Rent’ is viewable in
the Recurring Rent tab.

EST-0000013 Santa Cruz ... Kensingto...

| &2 Bill of Materials | #* Consumables | %5 Additional Charges | ¥ RecurringRent | &, Attachments | 1’ Details

. Description Mao. of Units RentUnit

Recurring Rent Lump Sum Rent 3 $100.,0000 £300.00
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Ending Recurring Rent

Rent on recurring rent items recurs until the recurring rent item has been returned from the Job Site
through a return shipment with a Rent Stop date. In the example below, three units of Lump Sum Rent
are set on a return shipment to the Job Site. Rent will stop as of the Rent Stop date entered on the
Summary tab.

New Direct Ship — ®

. i

| Summary | Products | Additional Charges | Reecurring Rent | Shipment Properties

Mame . Description Unit Available Mo. of Units

Recurring Rent |Lump Sum Rent

| tems in list: 2 | Pieces: 3.00 | Charge: $0.00 |

Print copies of [Qq':mmt(i]elﬂed] vl

9[ Complete Shipment ] [ Cancel

When Recurring Rent items are returned from a job they are subtracted from the balance at the job site,

but are not added to the Branch Office balance.
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